
August 2020 

Dear Parent / Guardian, 

I hope that you and your families are safe and well. When I last wrote out to you, we were expecting to re-open 
the school on a limited basis in September with an earlier start for all year groups.  

Since then we have had a series of updates from the Minister and we are now in a position to inform you of the 
revised arrangements for re-opening.  

Firstly, all year groups will be returning to school on a full-time basis in September. In general, this is a welcome 
development but it does place an onus upon all of us to ensure that we keep our pupils and staff as safe from 
Covid-19 as we possibly can whilst resuming as much normal teaching and learning as possible.   

The early start from Monday August 24th will now apply to Years 12 and 14 only. 
However, in order to allow sufficient time to induct everyone into the new school procedures we are asking our 
Year 13s to come in for one day – on Thursday 27th August and our new Year 8s to start back on Friday 28th. Our 
aim is to have all Year groups familiar with the new arrangements and resuming normal class before Friday, 
September 4th.  
The details are outlined in the table below: 

August  
Tuesday 18th and Wednesday 19th August. Year 8 pupils will be in school for their induction 
Thursday 20th August Year 13 Advice Day will proceed as planned. Details of 

appointments will be sent out separately 
Monday 24th – Wednesday 27th August Years 12 and 14 only will be in school 

sday 27th: Years 12, 13 and 14. 
Friday 28th: s 8 and 14 only
Monday 31st Bank Holiday and school will be closed for pupils. 
September  
Tuesday 1st September Years 8, 11, 12, 13 and 14 
Wednesday 2nd September All Year groups 

 
School Meals 
Our school canteen will be operational from Monday 24th August. In order to maintain the highest levels of 
safety, break and lunch times will be adjusted to allow for a greater number of sittings with fewer numbers per 
sitting. We will endeavour to maintain the best menu possible in the circumstances.  
When all Year groups are in school from September we will be operating phased breaks and lunch with three 
sittings of each per day and we plan to deliver a fairly normal school meals service but with modifications to the 
times of serving, the operation of serveries, queues and so forth.  
 
School buses 
An earlier circular from the Minister indicated that school buses would operate from Monday 24th August. 
Clarification has now been issued, confirming that this applies only to the EA yellow buses.  The Translink 
school bus service will resume on Tuesday 1st September. Therefore, pupils who normally travel by Translink 
school buses and are expected in school during the week beginning August 24th will have to arrange their own 
transport. The established arrangements for vehicular drop-off and collection introduced in 2019 have been 
working very well and these will continue as normal.  (vehicular access to the front of the school will not be 
possible between 8.20 and 9.00 am and between 3:15 and 4.00pm on each school day.  Thank you for your 
cooperation with these arrangements.  
For the return to school, we recommend that pupils who travel on school buses or other shared transport, wear a 
face mask. This is a requirement for those aged 13 or over and recommended for younger pupils. To assist with 
this the school will issue each pupil with one re-usable face mask. Please note that re-usable facemasks should be 
washed regularly so it would be sensible for pupils to have at least two masks.  



 
It is important that cars do not stop to drop off or collect pupils at the main school gates on the Killymeal Road. 
This is a busy area where buses have priority. The smooth running of the system and, more importantly, the safety 
of pedestrians, depends upon the gateway and the areas adjacent to it, being kept clear of parked or waiting cars. 
The driveway has been designed with very wide footpaths on either side and it is vital that pupils use the 
appropriate footpath as they make their way in and out of school and that they cross only at the designated 
crossing areas. Pupils should not ever cross the road at the main gates. 
 

Pupils who drive a car to school 

We have provision for overflow parking at school events but we will make spaces available here also for senior 
pupils who drive a car to school. Pupils who wish to use this facility must apply for a place and furnish the school 
with a copy of their driving license and insurance. Use of the facility is dependent upon compliance with traffic 
rules on the campus, especially speed as the main driveway is very busy with pedestrians, buses and cars at key 
times of the day. Information relating to pupil drivers will be issued separately.  

Students should not travel to school in the car of another student unless they have the express permission of both 
parents, that the driver is fully licensed and insured to take passengers. Students should also bear in mind that 
sharing a car with other students may increase their potential exposure to COVID-19 

Pupils who walk to school will enter through the pedestrian gates at the main entrance and use the footpaths and 
designated crossing areas only. Mr Murray will be there to assist. Cyclists should follow the main driveway down 
to the school to access the cycle stands via the carpark.  

Staff will be on site to assist with directions in the mornings and afternoons. 

Examination results 

The issuing of results began on Thursday 13th and will continue with the GCSE results on Thursday 20th.  
Queries about examination results should be made to the Examinations Officer, Mrs Farrell or the 
Examinations Secretary, Mrs Chesters.  
For pupils receiving GCSE results, Thursday 20th is also our A Level Advice Day and details of 
appointment have already been issued. All parents coming into school are required to use face masks from 
Monday 17th August and disposable masks will be provided, if required.  
 

Arrangements for Covid-19 

PPE 

All pupils will be issued with a face mask so that they have one available as required, especially when 
travelling by bus or taxi. 

All pupils will be issued with a 100ml bottle of hand sanitiser so that they always have a back-up in cases 
where hand washing is not possible.  

All pupils will be directed to wash their hands, on arrival in school and before break and lunch and 
sanitising stations will be set up at key points in the school.  

Cleaning staff will continue to regularly sanitise frequently touched areas such as doors and, where 
practicable, doors will be left opened to avoid unnecessary contact. All classrooms will be cleaned and 
surfaces wiped down with sanitiser and the end of the school day and, where more than one class uses a 
classroom, during the school day also.  



All parents or other visitors coming into school will be required to sanitise their hands and use face masks 
from Monday 17th August and disposable masks will be provided, if required.  
 

 

Movement and circulation 

 Years 8-10 will be assigned to a classroom in which they will remain for all subjects.  
 Years 11-14 will not always be taught in the same classroom but the school has developed an 

alternative timetable to minimise the amount of movement required, in line with the most recent 
guidance.  

 As the school building is new and corridors are much wider than the standard school width, it will 
not be necessary to operate a one-way system in all parts of the school but pupils will be required 
to walk on the left in single file. Details of routes and procedures will be explained to pupils on 
their first day back.  

 Supervision will be maintained around the school throughout the day to ensure, as far as possible, 
that social distancing and hygiene rules are being adhered to.  

 Visitors to the school will be restricted to only those who have urgent or vital business and all 
visitors will be required to use the new one way system at the main entrance, sanitise on the way in 
and out, wear a mask and register on entry so as to facilitate contact tracing.  

 Release times from class at the end of the school day will be staggered to facilitate social 
distancing.  

 The school was designed with an in-built ventilation system that provides fresh air into each 
classroom separately and draws stale air out through vents above the windows so that there is no 
recirculation of air within classrooms or around the school. This should also be helpful in 
mitigating the spread of Covid-19.  

Timetable 

 A Covid-19 timetable has been developed to facilitate the new arrangements. Pupils will still have 
access to the full curriculum but access to some of the practical work will be modified until further 
notice.  

 PE activities will be modified to take account of the current social distancing and hygiene 
requirements. The school has examined the use of changing areas and advises that pupils should 
bring their PE kit to school and change rather than wearing PE kit throughout the day. Further 
details will be issued by the PE department when classes return. 

 The school canteen: Three sittings of break and lunch will operate from 1st September so that 
numbers using the service will be limited to facilitate social distancing. Furniture will be sanitised 
after each sitting.  
Those who bring packed lunches will be able to eat in one of the designated areas. If pupils are 
using a lunch box, it should be washed thoroughly, inside and out, every day.  
 

 Extra-curricular activities, particularly those that involve mixing with other schools will not 
initially proceed but these will be kept under review and will only proceed in line with guidance 
and risk assessments.   

 In order to minimise the transfer of materials between pupils and teachers, we will arrange for 
homework to be completed online where possible or for teachers to copy pupils’ written work to 
their i-pads for marking.  

What pupils may bring to and from school? 



We want to minimise the amount of materials that pupils carry in and out of school without unduly 
affecting their learning. Therefore, pupils are asked to bring into school only those items – books, 
stationery etc that are absolutely necessary on a given day. All items brought to school – books, stationery, 
lunch and so forth should be carried in a single bag and the pupil should keep that bag with them 
throughout the day. Pupils should travel light but avoid arriving in school without the items that are needed. 
Equally, items brought to school should only be taken out of the school bag when needed and returned to 
the schoolbag. No personal items may be left in school. 

There will be a strict ban on sharing books or other items between pupils. This applies to all personal 
possessions, textbooks, exercise books, phones, pens and so on. The school has changed its policy on the 
use of mobile phones so that pupils may access materials electronically or copy them as required so as to 
avoid unnecessary handling of materials. This may, however, only be done under teacher supervision.  

We recommend that schoolbags should be sprayed or wiped with sanitiser before coming to school. Pencil 
cases should also be wipeable and, again, should be kept in the schoolbag and not ever shared. 
 
 
 
What if a pupil forgets to bring something to school? 
In the past when this happened, parents often dropped the item into the office. Under the current conditions, 
we ask that you do not bring in any item that a pupil has forgotten unless it is something of an urgent 
medical nature. In this case, you should contact the school first by telephone to make arrangements.  
 

Uniform 

Pupils will wear their uniform to school, as normal. We do, however, ask that all pupils change their 
uniform as soon as they come home from school and do not wear the uniform when going into shops, 
visiting other houses or attending any other event. We recognise that it is not practicable to wash the 
uniform every day but we do recommend that it is washed as frequently as possible, including the blazer.  

On their first day in school, each Year group will be issued with more detailed guidance on how school life will 
operate while the current guidelines are in place. We understand that pupils and parents may have many questions 
and we hope that these will be addressed with classes on their first day in school.  

Special plans are being put in place for pupils who have additional needs and these will be communicated by the 
SEN Coordinator. Pupils who are designated as highly vulnerable to Covid-19 will require an individual risk 
assessment and it is best to seek medical advice before sending such pupils back to school. The school will work 
with you to put in place appropriate arrangements or facilities. 

Symptoms  

If a pupil or anyone in their family is displaying Covid-19 symptoms it is critical that they immediately arrange to 
be tested and remain off school until given clearance to return. Mrs Boyle will issue arrangements for recording 
attendance in these circumstances. It is important that we keep each other informed of any suspect or actual cases 
at home or in school so that we can all act promptly to prevent the virus from spreading. 
In the event that a pupil has been in school and tests positive for Covid-19, that pupil’s immediate group and any 
other school contacts will be asked to remain off school until tested. The PHA will be informed and the room or 
rooms used by that pupil will be closed until they have been deep cleaned. 
 
If your family has been holidaying abroad and is subject to quarantine on return, please make sure to contact the 
school with this information for the attention of Mrs Boyle.  



Over the coming days and weeks, arrangements may have to be reviewed and refined and we will communicate 
any changes on the school App and the school website. School management is continuing with preparations and 
completion of risk assessments and in the meantime please do not hesitate to contact the school should you have 
any concerns.  

Yours sincerely 
 
 
Mr F Donnelly 
Principal 

 


